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PURPOSE

This Guide has been developed to provide Highway Safety Programs with a comprehensive listing of Mississippi and Federal regulations governing the administration of approved highway safety projects. If questions arises which are not covered by this Project Director’s Guide, the questions should be directed to the Mississippi Office of Highway Safety (MOHS).

FISCAL REGULATIONS
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I. Cost Incurred

A. All eligible costs must:

1. Be necessary for proper and efficient administration of the project.

2. Be permissible under Mississippi and Federal law and consistent with statewide policies, regulations and practices.

3. Not result in a profit or other increment to the State of Mississippi or local units of governments.

4. Not be allowable to or included as a cost of any other federally financed program.

5. Be incurred on or after the first day of the approved grant period, and on or before the end of the grant period.

6. Be reduced by all applicable credits.

7. Be adequately supported by source documentation (purchase orders, invoices, inventory control forms, delivery receipts, warrants or checks for payments, RFTs and other supporting data). Documents must be kept in files of sub-grantee agency and copies submitted with reimbursement claims.

B. Only those cost categories approved in the grant may be claimed. Any budget changes must first be approved by MOHS through budget modification procedures. Two budget modifications per year are allowable prior to June 30th.

C. All grantee agencies must use the approved purchasing practices and bid procedures required by Mississippi Law or local ordinances, if more restrictive than Mississippi Law, which require a competitive bid for items costing in excess of $25,000.00. Individual equipment items purchased must be approved in the project’s application. Any equipment purchases over $5,000.00 must be approved by the National Highway Traffic Safety Administration (NHTSA) prior to purchase and require at least two quotes.

D. All documentation for costs incurred must be maintained for review for a three-year period following the final payment for the project.

E. For any trip planned outside Mississippi, prior approval by MOHS must be requested.

F. Expenditure claims for reimbursement should be submitted on a monthly basis by the 15th day of the following month by the project director.



II. Equipment

A. All equipment purchases must be recorded on an Inventory Control form. Non-expendable ($500.00 or more) equipment and other high theft items such as televisions, cameras, etc. are to be recorded on an Inventory Control form, tagged with a DPS Inventory Control number and will be entered in the MOHS data base. Mail one copy of the Inventory Control form to MOHS and maintain a copy for your agency’s project file. Property must be included on the grantee’s inventory form for maintenance and insurance purposes.

B. All equipment purchased under the highway safety program must be used continually for highway safety purposes not only during the period of the grant but for the entire useful life of the equipment.

C. MOHS will conduct periodic inspections and inventory equipment purchased.

D. Equipment purchased under the highway safety program which is subsequently found not to be used for highway safety purposes shall be removed from the project grantees' records by one of the following methods after equipment value is determined.

1. In the case of an on-going project, a credit against current costs submitted for reimbursement.

2. In the case of a closed project, direct payment to MHS is required, or

3. If the project grantee elects to give the equipment to MOHS, then MOHS will accept and take appropriate action.

E. Procedures for disposition of highway safety property:

1. Property cannot be legally disposed of without approval of MOHS. Violations will necessitate payment of value to MOHS.

2. Sale or Trade - If an item of equipment is sold or traded, the adjustment is to be calculated by using the sale or trade-in-price, the residual value, whichever is higher.

3. Scrapping - Sometimes an item of equipment can become completely worthless or used up prior to its anticipated life expectancy. In this case, MOHS may inspect the equipment prior to its scrapping to insure that it is indeed worthless. In the case of equipment being scrapped, no adjustment is made. A letter should be sent to MOHS requesting the scraping of equipment and approval must be received from MOHS prior to disposal.

III. Contractual Services

A. The following consultant agreement data is required and must be furnished to MOHS for approval:

1. A copy of the request for proposals (RFP). The request should adequately describe the character and extent of services needed, the results expected, and an estimated time schedule.

2. A statement outlining the procedures to be followed in selecting consultant.

3. A copy of the final agreement.

4. The contract must itemize the tasks to be performed by the consultant. Each task should be briefly explained. The cost for each task must be shown or the percentage of work the task represents with respect to the total contract.

B. Copies of the above are to be approved by the MOHS prior to execution of the contract.

C. All consultant contracts must be awarded using the bid procedures required by State of Mississippi, or local ordinance if more restrictive than State law. (Applicable State laws are contained in the Mississippi Purchasing Digest: Guide to State, County and Municipal purchasing, published by the Division of Purchase Supervision, Commission of Budget and Accounting).

IV. Monitoring and Audits

A. MOHS will review all costs submitted for reimbursement to help insure the correctness of costs claimed and adherence to applicable Mississippi and Federal regulations.

B. On-site monitoring of the project will be conducted annually by MOHS.

C. External audits of sub-grantees may be conducted by the State Department of Finance and Administration, as necessary using the Single Audit Concept.

PROGRAM REGULATIONS

I. Revisions/Correspondence

A. Any changes in program scope or objectives must be approved, in writing by the Director of MOHS.

B. MOHS should be notified in writing of any change of project personnel.

C. All correspondence should reference the project number.

II. Reporting Requirements

A. Quarterly Progress Reports are to be submitted by the Project Director/Officer, no later than 15 days after the quarters ending December 31, March 31, June 30 and September 30.

B. All expenditures must be in accordance with the sub-grantee’s contract’s funding source and within the programs scope.

		Note:	See Agreement of Understanding and Compliance of the approved grant for other agreements and assurances included in the grant agreement.
