PROJECT IMPLEMENTATION CHECKLIST
Project Number: 

Project Agency:
Project Effective Date: 



Project Begin/End Date: 




· It is understood that only costs which are incurred between the effective date and the last day of the sub-grant period are eligible for reimbursement. 

· It is understood that the Office of Highway Safety is charging the sub-grant agency as responsible for the accomplishment of the project objectives. 

· The following items have been provided and explained for each workshop:

· Data Workshop:
· Individual Officer Report
· STEP (Special Traffic Enforcement Program) 
· Quarterly Progress Report
· Prosecution Conviction Stats by Month form
· Blitz Reporting

· Financial Workshop:
· Project Director’s Guide
· Reporting Worksheet with instructions and checklist 
· Worksheet/Monthly Cost Breakdown (form and example)
· Budget Modification Signature Sheet 
· Sub-grantee’s Closeout Checklist 

· Alcohol Workshop:
· Project Director’s Guide
· Individual Officer Report
· STEP (Special Traffic Enforcement Program) 
· Quarterly Progress Report
· Prosecution Conviction Stats by Month form
· Property Inventory Control form 
· Request Authorization of Second Signatory Official letter - example
· Employee Time Certification form

· Occupant Protection/Police Traffic Services Workshop:
· Project Director’s Guide
· Individual Officer Report
· STEP (Special Traffic Enforcement Program) 
· Quarterly Progress Report
· Prosecution Conviction Stats by Month form
· Property Inventory Control form 
· Request Authorization of Second Signatory Official letter - example
· Employee Time Certification form
· It is understood that failure to submit financial and progress reports in a timely and correct manner will be considered in future funding. 

· It has been explained and discussed that minority business enterprises, as defined in 49 CFR Part 23, shall be ensured the maximum opportunity to participate in the performance of contracts and subcontracts financed in whole or in part with federal funds provided under this agreement.  

· You have been provided the name and telephone number of persons to be contacted for grant 
	assistance.

· Information has been provided on “Strategies to Prevent Fraud and Misuse of Federal Funds”. 
	Compliance form will be provided to signatory official and returned to MOHS. 
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